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* DEFINITIONS

“A ccounting Officer”

sot Control Officer”
- nsset Officer”

- Assistant Manager:
coAsset Management”

f? leGateodd authority”

U Goed received note”

ontores”

S Municipality”

t Realisable Value”

n this Policy, unless the context indicates otherwise, the following definitions are applied:-

means the Municipal Manager for the Municipality as contemplated in
section 60 of the Local Government: Municipal Finance Management Act,
586 of 2003

shall mean the person appointed as Asset Officer under section 6.2 below
shall mean the person appointed as Asset Officer under seclion 6.2 below

shall mean the person appointed as Asset Officer under section 6.2 helow

means the Chief Financial Officer designéied in terms of seclion 80{2) {a)
of the Local Government: Municipal Finance Management Act No56 of
2003

shall comprise costs of purchase, costs conversion and other costs

incurred in bringing the inventories to their present location and condition

means the officlal who is given the authority for relevant funstions in
terms of the municipality’s written delegations;

means a document which is used to acknowledge the receipt of goods in

good condiion and correct quantities

are assels:

fn the form of material’ or supplies 10 be consumed in the production
Drocess,

In the form of materials or supplies to be consumed of distributed in the
rendering of services _

Held for sale or distribution in the ordinary course of aperations, or

In the process of production for sale or distribution

shall mean the Victor Khanye Local Municipality;

Is the estimatad selling price in the ordinary course of aperations less the
estimated costs of completion and estimated costs pecessary fo make the
sale exchange or distribution.
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bsolete inventory” means items that have expired, are redundant or damaged;

Je~_ck'de_r feve!” means the level of inventory at which inventory is re-ordered;

- Hequisition form _ means a wiitten request 1o the Inventory Supervisor 1o supply specified

inveniory;

means a place where inventory is stored and reserved for fulure use, or a

source from which supplies may be drawn;

"'-.j_"_'_“f,?;_ior‘és Clerical Assistant” means the official responsible for the receipt, issue and sateguarding of

inventory and cost-effective and efficient management of inveniony.

- UStock requisition form” means a document which is used 1o authorize the removal or issue of

stock tems from stores.

- OBJECTIVE OF THE POLICY
s ."E'”hé'poiilcy aime to achieve the following objectives which are to:-
Provide guidetines thal employees of the Municipality must follow in the management and
- controt of inventary, including safeguarding and disposal of inventory.
Procure inventory in line with the established procurement principles coniained in the
Municipality’s Supply Chain Management Folicy.

Eliminate any potential misuse of inveriory and possible theft.

- 3COPE
- This policy applies to Victor Khanye Local Municipality's inventory recelved by the Asset Management
- Section and issued to users.

 This policy specifically excludes:
cal . Water supplied fo communilies through water and sanitation infrastructure

by Equipmient and other assets not defined as imventory;

LEGAL FRAMEWORK

I terms-of the MFMA, the Accounting Officer for the municipality must:
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'--a) E B responsible for the effective, efficient, economical and transparent use of the resources of
' o : the municipality as per section 62 (1)(a);

I by - Take all reasonable steps to prevent unauthorised, iregular and friiitless and wasteful

. . - expenditure and other losses as per section S201 )

R : _ ) Be responsible for the management, including the safeguarding and the

) _ maintenance of the assels, and for the management of the Habilities, of the municipality as per
~ section 63 (1)(a) and (1),

- ACCOUNTING FOR INVENTORY

:R@Cogmisom aof inventory

zms of the paragraph 14 of GRAP 12!

Inventories shall be recognized as an asset if, and only if,

gy o itis pzobdb%e that future economic benefils or service potential associated with the item will fiow
' othe entity, and '

| b} - the cost of the inventories can be measured reliably

MEASUREMENT AT RECOGNITION

- Inveniories fhat qualify for recognition as assets shall initially be measured at cost

"".Where inventories are acquired al no cost, or for nominal consideration, their costs shall be their fair
- value as at the daie of acquisition

. _-MEA“"L?HEEMEMT AFTER RECOGNITHON

- nventories shall be measured at the lower of cost and net realization value, omop}i where paragraph
.18 applie

inventories shall be measures at the lower of cost and current reptacement cosl where they are held
Cfor _

| a) - distribution ai no charge of for a nominal charge ,or

) ‘consumption in the production process of goods 1o be distributed at no charge or for a nominal
. charge. "

'_RECC}&NE?E{}N AS AN EXPENSE

. Whén inventories are sold, exchanged or distributed the carrying amount of those inventories shall be
| ._recogﬂizefé as an expense in the period in which the related revenue is recognized. I there is no related
_réx&ém}e‘,'%he expense is recognized when the goods are distributed, or related service is rendered. The
:amoum:'of'any' write-down of inventories to net realizable value and all losses of inventories shall be

recognized ds an expense in the period the write-down or loss occurs. The amount of any reversal of
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by '\Lr{fé‘i'te' —town of inverttories arising from an increase in net realizable value, shall be recognized as

“a reduction in the amournt of inventories recognized as an expense in the period in which the reversal
- oceurs. '
~ Some invenigries may be allocated 1o other assets accounts, for example, inventory used as a

- Compomem of -.>€’f constructed property, plant or equipment. Inventories allocated to other assets in ‘t%ud
3 Cway are recognized as an expense during the useful life of that asset

'fiMVﬁNTQRVPRQQaQuﬁ&S
The procedures for inventory must be followed to ensure that:
' - hnwventory is safeguarded at all iimes;

- There are accurate records of quantities on hand at all {imes;

. Optimum inventory levels are maintained to meet the needs of users;

~-Only authorised issues of inventory are made to users: and _

Hems placed in store are sectred and only used for the purpose for which they were purchased.
- :_ Appointiment of Responsible Officials
“The Municipal Manager must appoint, in writing, an official 10 perform the duties of a Stores Clerical
“Assistant, an Asset Control Praciiioner, an Asset Officer and an Assisiant Manager: Asset
F\Iaﬂagcmont in terms of this Policy, Section 238 of the Constitution of the Republic of South Africa,
Section 59 0f the Municipal Systems Act and Section 79 of the Municipal Finance Management Act.

' Adequate segregation of duties between the requisition, receipt, recording, storage and salekeeping of

_inventory and the management and control thereol must be maintained 1o avoid the potential
Coceurrence of errors and fraud,

- Ordering of Inventory

* The Financial Management System must set inventory recrder levels for alf items as determined by the
--Stores Department. The inventory levals must indicate the minimum and maximum inventory that can
~be maintained.

4 -Due'diligence and care shall be exercised in tdentifying low value and high value items of invent ory and
- mformod by it }c, availability of sforage space, need and frequent usage,

"'_'_Mm;mum inventory level of high value items shall be ordered, any maximum order *;haii be based on
specific red mcm(\nzmeed in order 1o avoid large amount of cash tied up on inventory.

3. -"_'_When thefe is a need to purchase inventory, an official of the Stores Section will complete a request

- form detalfing the items needed and their quantities and submit it to Supply Chain Management
N Section.
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/—\ﬂ omc zaé at Ihe Supply Chain Maﬂagomeni Section will initiate a process of requesting quotations from
'_j pmspowve supp[zs\f% or advertiss for tender as per the %uppiy Chain Management Policy and
Fiogulatzon%

The Supply Chain Management Section officials shall submit quotalions received from prospective

* suppliers to officials at the Stores Section to fil an order instruction form in duplicate from a pre-
--'.a'iL'zmbéred book, with the original copy attached to the quotations and the request form and given to
";'of"fi'_c'ials' at the Supply Chain Management Section to generate a purchase order,

- The S'upg'ﬂy. Chain Managemert Unit will generate a purchase order which will then be forwarded 1o the
'éuppiier by an official of the Stores Section and another copy 1o the Stores Clerical Assistant to enable
i’ti'm;hor to- maacn the delivery notes to the order and the actual goods delivered. Another copy of the

'_Zordez and other related documents fike quotations from suppliers and the ordér instruction o the
_'Credztozs Section for use in payment.

: 64 s Receipt of Inventory

T he' quar‘z'ﬁty and quality of the Inventory received from suppliers must be accordfng to specificalions
- and information on the order,

' The Stores Clerical Assistant must compare the delivery note and the actual goods delivered to the
'._.;'}m‘chas.e orcler before accepting the goods.

& 3_ Tho ihveice or delivery note must maich the supplier name and order number.

) THe Storas Clerical Assistant must prepare the Goods Received Naote to record all the inventory items
“ordered and in good condition.

> the Stores Clerical Assistant must ensure that:

ay Al delivery notes are signed by him/her and the driver _

by All incorrect delivery items are rejected and clearly identified on both cog;ﬁés'o-? the delivery note;
' _. ~and

¢ o The stpplier signs all amendments

3 ".’I"'h'e-.iriﬁren'{ot'y'z‘c‘—:cei\f@d must be transferred to the secured store.by the Stores Claricai Assistant.

:_-T'E‘ie inveriories must be stored in their respective sections once they have been received as detailed in
6.5, |

LAnY i'é:ce'ip'é of inventory must be updated and recorded on the stock cards.

"'_'."E“'hé'E;‘tv@nt@ry' stock cards and the Financial Management System must be updated on the day the

_3'{;0(3(}5 ara received, by the Stores Clerical Assistant and Asset Gontral Practitioner.
 Storage of Inventory
Invertory iust be stored in a secured, exclusive use area, under lock and key, furthermore the

_in\?ez'}f_oé'y 'zji ust be insured in terms of the Assat Management Policy of the municipality.

- The ared must be used exclusively for the storage of inventory, with fimited authorised access only,



= 519

53 Inventory must be positioned to facilitate efficient handling and checking.

CAlRerns must be stored sepaz'a'fé!y, with proper segregation.

"':'_-_invézjto'fy must be clearly labeled for easy identification. Inventory tag/stock cards or invertory labels
" rnay be used to'identify each item and to aid in the physical verification of the ilerns.

Deiaz!s on %toc‘k cards should include the following:

' "_.Good Heceived Note number:

' Q'Ua’ntity’ 'z-é{:eived;

© Date of recaipt;

- Qua;"ﬁé_’iy' issued:

‘Date of issue;

_-:Stbék lssue Form number,; and

Closing stock.

1'_’Whez<, possibile, all tems of the same type and referome must be stored ioqclhoz as per the
f'defsmmon on the inventory records,

- lterns with | zmzted shelf life must be rotated on a first in first out basis, in accordance with paragraph .35
' -.'_of G’?AP to zoduce the occurrence of expired or ohsolete stocks.,

'ﬁ'_Duo dz! q@ncn and care must be exercised to prevent damage of, or deterioration of mvemory

- Due’ regmd mus? be given 10 any safety standards which may apply 1o the storage of certan
;mvwimzen, _

) S'Eeps' must Bf—i“*-lf’@n to ensure safe custody of items, including precautions aqamqr joss of thefl,

' 1“?‘1@ : urn& C‘Eeum% Assistant or Delegated Official responsible for the custody and care of inventory
}muaz emum 'ihat it his/her absence, such items, where applicable, are securely siore o,

5 Fh@ respon ;a;iziy for the custody of the storeroom keys must be allocated by the delegated authority 1o
an official who is accountable for iis use.

":No unauthorised persons/officials shall ‘obtain entry to premises, buildings ar containers where
' _imveh{c:a‘y'ié'lkilz'gr}'t; uniess accompanied by the responsible official.

j 'ff'he"chi§oWir'a'g fire protection precautions must be adhered to: _

a mvehtories of flammable or dangerous nature shall be stored and hanc;fied@n such a manner

'_ that persons or property are not endangered and in compliance with the requaremmi% of any
~local aumoz;ty

~ The area must be clearly signposted:; and
' F’E're'éxtinguwlzmg equipment must be placed in the area where mvontomes are held and must
o y ba, sefviced regularly in accordance with applicable legisiation.
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lssue of Inveniory

1 Only :Ei;ie"'fsfdréé Clerical Assistant is authorised to issue inventory from the storeroom.
-_'I'ﬁ\}résilt'éry.ﬁiﬁéﬁ'on!y be issued in terms of the approved requisition form of the Municipality.

3. All :eqwssifon forms must be signed by the Assistant Stores Clerk and the person recelving the goods
:aﬂd a'seniof official auihomzmg the transaction,

'_f.-"The Stores Cierzcai Assistant must prepare the Stock Issue Note once stm‘k f!e:m 1o be issued have
- been pzaked up from the shelves
ﬁThe official receiving the inventory must acknowiedgo the receipt of stock :temq requested, by signing
_ _ﬁm Stock lssue Note prepared by the Assistant Stores Clerk.
_ ( '.'..'i"avemorze must be issued and used fot official pUrnoses only.
S 6. Any i ;ssumg ‘of inventory must be recorded on the stock cards.
" Obsolete inventory _
1 The bréﬁaé'amry work for the disposal of obsolete inventory must be undertaken by the Assistant Stores
_’_Ciérk .ahd_ verified by the Asset Officer.
.' _Th'é'Ac'{:'otmi‘iz"ig Officer or delegated authority must convene a Disposal Commities for the disposal of
_ .-'_Gbéoié‘té'i RVentory,
: -'_'?he Disposal Committee should consist of at Eeast three officials, ong of wi‘mm must act as the
._ chdzrpczson
:'_The doiom[od duthorziy may approve the write-off of mven‘zory it satisfied that: -
| T he inventory has expired and is reduncﬁam;

' The inventory is of a specialised nature and has become outdated due ‘td the introduction of
. "_'_upqrézded and more effective products;

- The inventory cannot be used for the purpose for which it was originally mim:dod 0r
U The mveniory has been damaged and is rendered useless. _
'.1-'6}°r}0f§ed of tems must be updated in the inventory records/register/database for the purposes of
psophz mr ndgommt and cantrol.

i'ri\'{érxtd;‘y eount

: _!'Eé'mé-m'a'y' ba 'sub}eci to an inventory Céwﬂ on a monthly basis, _
"I.'.']Wheaa"é-'tbé"c';uemtéiy of hwentory s 100 farge for the coun! to be compleled on a single ccoasion,
' .'i'm'féntdify gounts may be carried out on a rotational basis with a full inventory count at the end of each
: ;marrmi yc ar.

68.3 '__'{Aii approveci Municipal procedures and processes must be complied with during the | nvomory sount.

-'_'.'.Th@ Asset (}ﬂzc‘er must document in-Amnexure B and report to the CFO e‘zﬁm investigaling any

.' _'_'dzocropanmc,s between the inventory recordsfregister/database, binflag cards or inventory labels and
T_he physical inventory.
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?ho CFO "r‘fm st submit a report with the findings to the Accounting Officer, in order 1o have the matter
| f..".'.;c,porieci 1o the Council of the Mumczpaiﬂy for the write-off of any inventories losses, or the write ~Up Qf
'_'_mrpiuse,s N

§ The a_'ppz‘_opna?;@'tiiscipfinary action must be instituted when applicable.

7 :%F'hé inventary record, register, database o system must be updated accordingly.

" INVENTORY RECORDS

'.-'_-"An mvcmory *(,mrdzregzsi@n’databaao must be maintained for all nveniory items, sither manually and /
or’ fxiecimmmiiy

'-"_.'..-:Ali relevant information must be included for the proper mamgement and control of all inventory items.
: s zecommended that details include but are not limited fo:

ay _Order‘ number/date;

j b) “fem deseription;

ey -Quai‘fii{y and value of stock on hand;

d)" Quanity aiid value of stock received;

* ) Quantity and value of stock issued:

_- - Re-order level:

: ':' @) Optirum irventory level:

- hy " Quantity and value of obsolete stock; and

e _Opeﬁ%ng}ciosing balance.

s"\'ﬂt}hfh%v stock counts must be carded out and reconciliations must be done by t the Assel Officer on
'_'.._-'Cjiff(‘iQE"ECL,S Belwaen the physical stock and the slock records on the Financial Management System
."...aﬂd all resords thereof must be submilted 1o the Assistant Manager: Asset Management.

-. :_/‘m mventory register/database must be printed monthly and the hard copy filed in a chronological order
to maintain a proper audit trail,

REPORTING

A ?epd;’—i’_m 18t be subimilted at least quarterly to the Chief Financial Officer detailing the following:

'_3._:43}"_ Aty inveniory shortages or surpluses and the reasons for such;

b} Any 'ilnven'tory deficits proposed (o be wrillen-off; and
o) - Any obsolete inventory items.

= [n\/emoi o5 puz(‘haaﬁd during the financial year must be disclosed atf cost in the di¢ (‘Eujuro notes of the
:A{muai Financial Statements of the Municipality.
Clterms of GRAP the financial statements shall disclose:

) the ‘accounting policies adopied in measuring inventories, including the cost formula used,



R ah@ Eotaf carrying amoumnt of inverories and the carrying amount in classifications appropriate to
L thé emlw

~the carrying amcum of inventories' carried at fair value less costs 1o sell,

) '_ lhe amount of inventories recognized as an expense during the period,

- 1!1@ amcunt of any write-clown of znvemoms recognized as an expem@ in ihe pericd in
- ._'H{JE‘O!‘CMI”}CE‘ with paragraph A3,

..th' amount of any reversal of any write-down that is recognized as a roduc,taon irt the amount of
invéntories recognized as an expense in the peried in accordance with p«zragmph A3,

. the ciroumstances or events that led to the reversal of a write-down of inventories in accordance
- with paragraph .43,and

L dhe catrying amount of inventories pledged as security tor liabilities.

POLICY ADOPTION

'_.Thz% poilcy h% been considered and approved by the Council of Victor Khanye- L()L I Munieipality on
N thzs day,.-, U of 2015,




ANNEXURE A

PROCEDURES FOR ORDERING, RECEIPT, MAINTENANCE, ISSUING AND DISPOSAL OF
e STOCK -




O FRROVENCY
Ordering of Inveatory:
Stores reorder fevels must be set fm all items by the Asset Officer | On-going
'whu T will be as follgws: :
o ]-"l.t:(} rder Level
o - Muaximum Level
o - Minimum Level
« Emergency Level
The Stares Clerical Assistant :
Must use the listing as a primary source of information to | On-going

-f " complete the purchase requisition; and
1 & Physical inspection of stotk on shelves shall be conducted
- before the requisition is filled 1o

A f’equest form detailing the items ﬂoeded and thelr quantities is
filled “and ‘submitted to Supply Chain  Management Section
Quotations from prospective suppliers are given to a Stores official
who have to issue an order 11151111(‘110!1 and attach it to the guotations
and yequest form and submit it o Sapply Chain M(-nmgemt,m
Set StHon.

An order 15 generated by a Supp 1y [\4‘umﬁcmcn official and one
COPY Liven to Creditors/Expenditure Section, another copy to the
Stores Clerical Assistant and another copy given to the Supplier.

il

The | E}idi‘ mus{ be matched fo the request form and order
mstruction o verify that the corsect guantities und correct items
have been ofdered.

The order with all the other documents must then be filed in

zllp'ﬁmi'}cu{‘ 1l sequence at the Creditors Section.

On-going

On

On

£

DOHRE

sotyr

going

%’{cc{éipz‘. {}'E:' :‘ﬁmck:

Goods . will be delivered to the receiving  arca where  the
zh)u[mz‘m:mon will be recorded and then forwarded o the Stares
Cler maf A.s_smidn 3

The uu,wmﬁ offa(m? must match the (EL}LVu\ note {0 the purchase
order, (md ta pre~sumbered goods received note,

iha, ‘S tores Controlier / Store-marn must compare the delivery note
and - uzmi goods delivered to the relevant order before accepling

On

{in

On

2ol ng

Qoing

SOHHE




I'h{:‘- goods.

The' wt)od% received note must be ‘:;qnic,d by the Stores Comtroller /
- %101{, -man‘as proof of acceptance of the goods.

Stoc}f\*_ "(:m‘ds must be updated z}‘l’édia i'e.} y onreceipt of goods.

e '(xoods Eim are nnused after bc, u}mp!bt;on of the work or the

| fulfilment of the purpose for which they were issued, must be
retrirned to the store and must be included in stock.

On going

On going

Periodically

L .M&immmnca of Stores:

Inwu tory and equipment baionf‘fmrv to'the Council must be clearly
marked as such, to indicate ownership, :

. _En'\r’er}_{:(}':}"}i befonging to the Council shall be kept i a place
approved of by the Accounting Officer, subject to the conditions he
or she defermines.

No- %Lc,h(m shall carry inventory in- excess of s normal
Icqz;m‘m( nis, s may be determined by the Acconnting Officer.

The CFO 'Sh;zll ensure that gt least once every Tinancial yeur, stock-
taking of all stores of the Council takes place as follows:

’i“h'e'"fi?}':’usciai year-ead stock take will take place on the Jast tday of
ihe ‘Il"ictﬂ( ial vear or as close to that date as possible.

AEE Hmds of Sections and the (mmuf v external auditors must be
notified of the date of the annoal vear Lnd stock take,

Stores must-be closed at noon the day before stock fake. A notice to
this effect must be prominently displayed on the stores notice
hoard. "

ln h:: LM (}[ an emergency, stock ems may only be issued on the
23 ¥
expheit azziiwmv of the Assef Officer.

Prior fo stock take, the Asset” Officer must ensure that all
1‘1“21'!3’@&5{;:(&0{'1%"np to the date of S‘Iod@' take, have been recorded. All
goods yeceived votes, requisition issues and goods returned notes
should be captired onto the fzn(m{m} Management System,

A.n"h'f"f'i(;'i;z} delegated the msponsii‘)iﬁi.i.izy, shall make available stock
tike listing shects o auditors for recording the physical count
i:‘igu_u,s. L

On going
On gomng -

On going :
Annually
Anmually .
Al_n'm;gi.j}:,.

Aunnually
Annually

Annually .

Annually
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1 Stock iterns must be counted in an orderly fashion from-one end to
‘the other, using the two count -method by a store-man and by
: .pm SONS not tfcahnvf with stock ot a regular basis.

%nm rim a& been drawn for use *ﬂ a later date should be included
in-the stock-count and not expensed. Consumables should also be

included in the stock-count and not expensed.

/_-\'ffcf'_é.aai'z' rem is countéd, they ‘must be marked wilh a sticker to
mdicard thit they have been counted.

-1 After-each item is counted, the tofal riust be entered onto the stock
i sheets. - o

'SE:G’C'iﬁ;'Siiciets must be signed by C{}im_!:ers and checkers,

On wmplwon of the count, all %fOCk sheets must be handed to the
stant Manager: Asset Mdndﬁvmem

.'P'l'iysit::-ri'cmn"at. figures will be verified to the computerised lsting,

Simul Lmy I:%{:ﬁ:‘opaz}cies arise, a recount of the product is done,
and tizc: :u.;mszf.ion entries are re-checked.

AEE Wrte- 0[[% of ohsolete or ddmcz%d stock should be authorised by
the' CI 0. :

"i"]-u‘;" 'I‘d!l t Manager: Asset M(E:mrmmnt shall submit a report to

the CFO stating the quantity and value of any surplus or shortage of

stoTes” fw\'(;al}{_‘d by the stock-take; together with the possible reasons
for this.-

| The CFO shall then report such stirpluses and shortfalls o the
4Couneil Mrim her steps to be taken, ;f;}c‘(cwnv

A t'hcja‘{)t‘ﬁh interpal control system 'm ast.be established by the CFO
to ensure that when a change of officials responsible for stores and
equi ;"}mﬂ}i takes place, accountability with regard o losses and
deficits can be clearly established. -

Armually

Annugd] ‘v

Annuatly’

Annually :

Annually

Annually

Armoally’

Annually
Annually

Annu :Qiy' '

Amnually -

A;':_;m:ally )

Issne _{;i_ -.‘.‘)E.(}L

("'):'-1"3'*' i‘%z S{m es Clerical Assistant i authorized to issue goods from
the (;;,nciaf stores,

600{3 should only he issued in fernis of a properly authorised
e ;vmis(m form.

bpcu men signatures of all persons antborized to sign requisitions
shall be supplied to the Asset Officer. .

On going
On going

On going”
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I{ the -signatuie is not of an anthorised official,  the requisition
_%houid i)c sent back to the respective section.

Iim %101{‘«: Clerical Assistant mu‘»i verify that the correct vote or
ooda requested.

HIL Siorus Clerical Assistant and 1¢ (‘lpl ot of goods must agree that

the ‘goods requisitioned, agree t6-the goods drawn from stores,

0 which is consistent with the Stock I_s;s-ue Note.

The recipient must sign the stock mqm%flxon book as evidence that
the goods stated on the issue note, have been received.

The 5
theissne ol the stock card of each ftem issued.

Onu:‘ ihe stores have been issued; the requisition is captured into
the -Financial Management System and updated by the Asset
Control Practifioner.

reference number is entefed on the stock requisition for the type of

ores Clerical Assistant must immediately npdate details of

On going

On going
Ongoing

On going
On going

On going

F}is.;ﬁe_rrﬁ:ﬂ of Goods:

The CFO must furnish the Council with a list of goods o be
disposed of, together with the reasons for their disposal.

The goods disposed of in the instance referred to above may only
be handed over fo the purchaser on full payment of the purchase
piice;” of when other satisfact tory arianimncn{a for payment have
hvezs made with the CFO.

Sio % h}"d’v be disposed of by public auction provided that the
(1;"}{}10‘& al of Council is obtained,

Periodically

Periodically

Periodically -
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